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It is an online digital system designed to manage 
and maintain information about the institution’s 
employees. This portal helps the organization 
store and access staff-related data efficiently 
across its large network of schools and colleges.

The Sevak Information Portal is used to collect and 
update details of employees working in different 
branches of Rayat Shikshan Sanstha. 



Through this portal, the institution can maintain a 
centralized database of staff information such as 
personal details, service records, postings, and other 
administrative information. It supports the digital 
management of employee data across the 
organization’s many educational institutions.  



Features of the Sevak Information Portal 




Employee Data Management : 

Stores and maintains comprehensive personal and professional 
information of teaching staff in a structured digital format.



Service Record Management : 

Maintain details like appointment date, designation, promotions, 
and transfers.



Easy Updates : 

Staff information can be updated and managed online by 
authorized administrators. 



Data Verification : 

Review and verify staff information submitted through the portal. 



Integration with Institutional Systems : 

Works alongside other online systems such as branch 
information systems and academic portals.  



Efficiency and Decision Support :

Helps administrators in effective decision making and workforce 
planning, while saving time through a simple and user-friendly 
system.



Features of the Sevak Information Portal 




24/7 Accessibility :

Administrators can access the portal anytime, from anywhere.



Centralized Database : 

 Maintains records of employees across different schools and 
colleges under the Sanstha. 



Secure Access :

Login-based access ensures that employee information is safe 
and only accessible to authorized users. 



Time-Saving :

Employees don’t need to visit administrative offices for minor 
updates; all data can be managed online. 



Data Management : 

Enables easy searching and filtering of employee records while 
maintaining structured, category-wise master data such as 
Branch, Taluka, District, Subject, and Designation.



Easy transfer process :

Ensures quick, real-time, and transparent processing and 
tracking of staff transfers.









01. Login Screen
The Login Screen is the entry point to access the Sevak Information Portal.

Login process :


01. Open the portal in a web browser.


02.  Enter your User ID in the provided field.


03. Enter your Password.


04. Click on the Login button.

Each branch is provided with a unique user ID and 
password by the main administrator, allowing 
authorized users to manage and operate data specific 
to their branch.

02. Dashboard – Sevak Details & Add New Staff Member
After successful login, the user is directed to the Dashboard, which provides an overview of sevak information.

Add & Edit information : 
Admin can add new staff details and edit existing records; however, any changes made require approval 
from the main administrator, and an approval request is automatically sent for verification.

Sevak Details Display :

List of sevaks with details :


Name

Designation

Branch

Contact details

Sorting Option:

Data can be sorted based on :


Name (A–Z / Z–A)

Date of joining

Date of Birth

Designation

Search Option :

Allows users to search sevaks 
information using his/her 
name.



03. Filters
Filters help refine and display specific sevak data based on selected criteria.

Available Filters:

Branch 

Designation 

Qualification

Degree Subject

Gender (Male / Female)

Functionality:

Multiple filters can be applied simultaneously

Results update dynamically based on selected filters

05. Branch Insights
The Branch Insights module provides analytical data about staff at different branches to the main 
administrative.

Key Information Displayed : Branch Name, Taluka, Standard (Class), Subject

Teacher Position Details: For each branch/taluka, the system shows: Sanctioned Posts(Total approved 
teaching positions) Working Teachers(Currently employed staff), Vacant Positions (Unfilled posts)


Branch Admin : Can edit information related to his branch only however, any changes made 
require approval from the main administrator

Taluka



04. Masters Menu Option
The Masters Menu is used to manage and configure basic system data.

The Administrative can category wise Add, Edit or delete information:

Branches, User, Taluka, Branch type, District, Subject, Standard, Designation, Qualification, Degree Subject


Religion & Caste. 

06. Staff Transfer 
View and manage staff transfer records.

This report helps track transfer requests and enables administrators to review, process, and finalize 
transfer decisions efficiently.
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